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RICHARD W. FOSS, PH.D.
CALIFORNIA PSYCHOLOGIST LICc. # 20396
150 E. MEDA AVENUE, SUITE 110, GLENDORA, CA 91741-2607
TEL: (626) 335-6677 FAX: (626) 335-6670

Notice of Privacy Practices to Protect Your Health Information

What I Mean by Your Health Information

[ collect information about you and your physical and mental health each time you visit me.
U.S. law calls this Protected Health Information (PHI) and requires me to protect it. Your PHI
may include your symptoms, diagnosis, progress notes, billing records, or other information.

[ may use your PHI to plan treatment, communicate with your doctor, and arrange payments
from your insurance company. Although your treatment record is my property, you have a
right to read it and your PHI belongs to you. (In rare situations, [ might not allow you to read
part of your treatment record. I can explain more about that if you ask me.)

Privacy and Laws About Privacy

The Health Insurance Portability and Accountability Act of 1996 (HIPAA) requires me to keep
your PHI private and offer you this Notice of Privacy Practices. [ will obey the rules described
in this Notice. If | revise it, I will post it in my office or you can obtain a copy from me.

How Your Protected Health Information Can Be Used and Shared

HIPAA gives you a right to know how your PHI will be used and disclosed. After you consent to
treatment, HIPAA allows me to use and disclose your PHI to deliver treatment, obtain payment
and perform health care operations. For any other purpose, I need your written authorization.

When I disclose your PHI to others, they will receive the minimum necessary to do their jobs.

A.Uses and Disclosures of PHI That Do Not Require Your Authorization

1. Treatment. [ will use information about you and your health condition to provide for
your care. I may also use your PHI to conduct psychological testing. [ may disclose your
PHI to other professionals to seek advice regarding your care or refer you for services that
I do not offer. Their advice, findings, and observations may become part of your record.

2. Payment. I may disclose information about you and your health condition to your health
insurance company to find out if your treatment will be covered. I may also disclose your
PHI when I bill your insurance for my work. If I hire a “business associate” for billing or
other services, he or she may need to use your PHI to do their jobs. Your health insurance
company and my business associate will contract with me to safeguard your PHI.

3. Health Care Operations. [ may disclose your PHI to government agencies that collect
health care data, but [ will not include any information that might identify you.

4. Other Uses and Disclosures That Do Not Require Your Authorization
a. Research. I may use your PHI in research, but must remove PHI that might identify you.
b. Scheduling. | may contact you between sessions to schedule or cancel appointments.
c. Family or friends. I may disclose your PHI to family or others involved in your care.

d. Emergencies. | may disclose your PHI in an emergency when you cannot authorize it
and I think that it is in your best interest or you would have agreed if you were able.



B. Uses and Disclosures That Require Your Authorization

To use your PHI for purposes other than those listed above, [ would need your written
authorization. You could cancel your authorization at any time with a written notice.

C. Exceptions to Privacy and Confidentiality

[ am committed to protecting your privacy and confidentiality. Nevertheless, some federal,
state, or local law may require me to disclose some of your PHI if:

1. [ believe there is a serious threat to your safety or the safety of others.
. I suspect that abuse or neglect of children, elders, or dependent adults has occurred.
. Police officers investigating a crime present a court order seeking your record.
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. You are involved in a legal proceeding and I receive a subpoena or discovery request.
(In this case, I must try to tell you about the request before I disclose your PHI.)

. A government audit of my health care operations requires me to disclose your PHI.
. A worker’s compensation program requires information related to your claim.
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. If you are an armed forces member and military authorities require your information.
8. A federal agency investigating a national security issue seeks access to your record.
IV. Your Rights Concerning Your Health Information
A.Right to Limit Communication Between Sessions

If we need to communicate between sessions, you can ask me to contact you in a way that
ensures your privacy. For example, you can ask me to call you at home, rather than at work,
to schedule or cancel appointments.

B. Right to Limit Who Receives Your Health Information

1. You can ask me to limit what I disclose to family, medical professionals, or others involved
in your care. [ will honor your request unless the information is needed for your care.

2. You can restrict disclosures to your health insurance when you pay me in full by yourself.

C. Right to Inspect, Copy, and Amend

1. You have the right to examine your treatment record and obtain a copy of it. (In certain
very limited circumstances, [ may deny your request to inspect or copy your record.

2. You can make additions to your record if you believe it is incorrect or incomplete. You
must submit these changes in writing and explain why you want to make them.

D.Right to Be Notified of Disclosures
1. If you ask in writing, [ will report who received your PHI, when I sent it, and what I sent.

2. You have a right to be notified of an unauthorized disclosure of your PHI if your PHI
was not encrypted to government standards and was probably readable by others.
F. Right to Submit a Complaint

1. If you believe your privacy has been violated, you may contact me or submit a written
complaint to the Board of Psychology, 1625 N. Market Blvd, N-215, Sacramento, CA
95834 or to the U.S. Department of Health and Human Services, 200 Independence
Ave, S.W., Washington, D.C. 20201.

2. If you submit such a complaint, I cannot and will not retaliate against you in any way.



